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PROJECT TIMELINE�
START DATE�
END DATE�
�
Phase 1�
1/29/12�
1/31/12�
�
Phase 2�
2/13/12�
2/29/12�
�
Phase 3�
4/6/12�
4/20/12�
�
Phase 4�
5/16/12�
5/23/12�
�
Phase 5�
6/1/12�
6/18/12�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�






Project Name:


PLANNER’s name:


Notes:  Project notes go here


Directions: In the project plan below, enter the title and dates for each phase of your project. Shade the dates on the calendar to the right to correspond with each project phase. 


To shade dates on the calendar, select the dates you want to shade. From the Format menu, click Borders and Shading, and then click the Shading tab. Choose the color you want, and then click OK. 


If you need more room for project phases, copy the table below and paste onto a new page.


Calendar days are all changeable, so you can create a 2013 calendar at will.


Delete these instructions when finished and replace them with your own project notes 








